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1. llogcHuTEILHAA 3aIUCKA

1.1 Ileapb ¥ 3212494 AU CHUNIMHBI

HGJ'IB JUCHUIIIIMHBI -

3amaun JUCLUILINHEGL.

U3y4eHHE TEOPEeTHUYECKUX IMpOoOJieM M NPUKIATHBIX ACIEKTOB
yIpaBJICHUS TOKyMEHTAMU U apXUBaMU 32 PyOEKOM.

- M3y4YCHHE IMOJUTHKH MEXIYHApOIHBIX OpraHU3alil B cdepe ympaBieHUs TOKYMEHTaMU WU

apXHBaMH,

- U3y4EHHUE OCHOBHBIX MEXIYHAPOJHBIX IPOEKTOB MO COXPAHEHHIO HU(POBOTO HACIICIHS;
- H3Y4YE€HUE OCHOBHBIX MEXAYHApOJHBIX OOILECTBEHHBIX OpraHU3ali, 3aHUMAarOIUXCA

npoOJjeMaMu yIpaBIICHUs TOKYMEHTaMH U apXUBaMU;

- U3YY€HHE CYIIECTBYIOIIUX OPraHU3alMOHHBIX ()OPM YIIpaBICHUS JOKYMEHTaMHU M apXUBaMH 3a

pyOexoM;

- PacCMOTPCHHUEC BOIIPOCOB 3aKOHOAATCIBHOI'O WM HOPMATUBHOI'O PCTYJIHPOBAaHUA pa6OTbI C

JOKYMEHTaMH M apXUBaMH 32 PyOexoMm;

- OCBCHICHUC ACATCIBHOCTHU Sap}I6e)KHLIX opraHnaauHﬁ 0 YyHIpaBJICHUKO JOOKYMCHTaAMH U

apXuBaAMH,

- UCCIICAOBAHHUEC COBPCMCHHLBIX TEXHOJIOTHI pa6OTH C JOKYMCHTAMU 1 apXHBaMHU 3a pY6C)KOM.

1.2 TIlepeyeHb MIaHUPYEMBIX pPe3yJIbTATOB 00y4eHUsI M0 JUCHUIIMHE (MOIY.I10),
COOTHECEHHBIX C HHAMKATOPAMH JOCTU/KEHUS] KOMIIETeHIIUH |

Koabl komnerennuu Conepxanue IlepeyeHb MJIaHMPYEMBbIX Pe3yJIbTATOB
KOMIIeTeHIU 00y4eHMs Mo JUCHUILIMHE

YK-4 Cnocoben VK-4.1 cBOOOIHO | 3HATH: npaBuIIa PYyCCKOro u
MIPUMEHSITh COBPEMEHHBIE | TIOJB3YeTCs WHOCTPAHHOTO SI3bIKa
KOMMYHHKATHBHBIC WHOCTPAaHHBIM SI3BIKOM | YMETh: CBOOOIHO TOJIB30BaThCS PYCCKUM
TEXHOJIOTUH B TOM YHCJIE | KaK CPEIICTBOM | M MHOCTPAHHBIM SI3bIKAMH, KaK CPEICTBOM
Ha WHOCTapHHOM(BIX) MPOQECCUOHAIBHOTO | IEIOBOTO OOIIEHUS
S3bIKe(ax), IS oO1IeHus Bnanerts: HaBbIKAMU CBOOOIHOTO
aKaJIeMUYECKOTO H MCTIOTb30BaHUS PYCCKOTO u
npo¢ecCOHAIBLHOTO WHOCTPAaHHOTO $I3bIKa Kak CpelCTBa
B3aMMOJICHCTBHS JIJIOBOTO OOIIEHUS

I1IK-5 Criocoben
OpFaHI/I3OBaTI) XpaHeHI/Ie

[1K-5.1 ucnonn3yer
3apyOEKHBIN OTIBIT

JTOKYMEHTOB B XpaHEHUs
OpraHu3alNH C AIEKTPOHHBIX
HCIOJIb30BAHUEM JIOKYMEHTOB
COBPEMEHHBIX

TEXHOJIOTUU U
3apyOEKHOTO OIBITA

3HaTh: HCTOPHUIO U COBPEMEHHOE
COCTOSIHHE 3apyO0eKHOTO OIbITa
YIpaBIEHUS TOKYMEHTAMH U apXUBAMHU
YMeTh: NIpUMEHATh 3apyOeKHbIN OIBIT
YIpaBIEHUS JOKYMEHTAMH U apXHUBAMHU
Bmagers: HaBRIKAaMHU aHaAIHN3a
3apyOE)KHOTO OIBITA YIPABICHHS
JIOKyMEHTaMU U apX1uBaMu

1.3 MecTo THCHUILUINHBI B CTPYKTYPE OCHOBHOI 00pa30BaTeJbLHOI MPOrpaMMbl

JucnunimHa «3apyOeKHbIi ONBIT YIpaBiIeHUs TOKYMEHTAMH U apXHUBaMI» OTHOCHUTCS K
4acTH, (GOPMUPYEMOIl yuaCTHUKaMU 00pa30oBaTeIbHBIX OTHOIIEHHH OJI0Ka TUCIMIUIMH Y4eOHOTO

IJ1aHa.




Jns  oCcBOGHMS ~ AMCUMIUIMHBI ~ HEOOXOIWMMBI  3HAHMs, YMEHUS M BIaJCHUS,
Cc(OPMHUPOBAHHBIE B XOAE W3YYEHHUS CICAYIOIIUX JUCHMIUIMH W TPOXOXKACHUS IPAKTHUK:
«VIHOCTpaHHBIH A3BIK B TPO(ECCHOHANBHON NESITETbHOCTH.

B pesynprate OCBOEHHS IUCHMILIMHBI (POPMUPYIOTCA 3HAHMS, YMEHHUS M BIaJCHMS,
HEOOXOOUMBIE JUIsl M3YYEHUs CIHEAYIOUIMX JUCLHUIUIMH W I[POXOXKICHUS  IPAKTHK:
«MexayHapOoqHble U HALIMOHAJIBHBIE CTAHJAPTHI 110 YIIPABJICHUIO JOKYMEHTaMU M apXUBAMM».

2. CTpyKTYypa AUCHHUILIMHBI

O61mas TpyA0EMKOCTh IUCHHUILUINHBI cocTaBisieT 3 3.e., 108  akamemuueckux yaca

(oB).

CTpyKTypa IMcUMIJIMHBI 1J1s1 04HOH (popMBbI 00yueHust

O0beM nucuUIIMHBL B ()OpME KOHTAKTHOW PabOThl OOyYarOIIMXCs C IMeAarorMuecKUMU
pabOTHUKAaMU U (WJIM) JTUIIAMHU, IPUBIIEKAEMBIMU K pealn3aliy 00pa3oBaTeIbHON MPOrpaMMbl Ha
UHBIX YCIOBUSAX, TP MIPOBEACHUH YUEOHBIX 3aHATHUI:

Cemectp | Tun yueOHBIX 3aHATHIA KommmuectBo
9acoB
Jlexuun 24
CeMuHapbl/1abopaTropHbie paboThI 36
Bcero: 60

OObeM TUCIHITIIMHEL B (JOpMe CaMOCTOSTENIbHON PabOoThl 00yJaromumxcs cocrapisier 48
aKaJieMHYecKux vaca(oB).

CTpyKTypa AUCHUIIMHBI /ISl 04HO-3204HOI (popMBbI 00yUeHUs

O0beM TUCIUIUIMHEI B ()OpME KOHTAKTHOW pPa0OThI OOYYarOMIMXCs C MEAarorndecKuMHU
paboTHUKaMU U (WIJIK) TUIIAMH, TPUBJIEKAEMBIMH K pealin3aiuy 00pa3oBaTeNbHOM MPOrpaMMbl Ha
MHBIX YCJIOBUSIX, IPU MPOBEACHUH YU€OHBIX 3aHATUM:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
Jlexuun 24
CemuHapsl/1abopaTopHbIE PaOOTHI 36
Bcero: 60

O06beM TUCHUILTMHBL B pOpMe caMOCTOATeIbHOM paboThl oOyyatomuxcs coctapisier 48
aKaJieMHUecKux vaca(oB).

3. Conep:xkaHue THCHUTLTAHBI

BBenenue

[Ipenmer, conepkanue u 3a7aya Kypca «YmpasieHrue HHPOpMaLue 1 JOKyMeHTaluen 3a
pyoexxom». TepMHHOIOTHS OCHOBHBIX TMOHATUM B JaHHOW chepe m ee sBomonms. OreHka
TEPMUHOB B OT€UECTBEHHOH U 3apyOeKHOM IuTeparype.

B3aumocss3p npobnem ympasiieHuss uHbopManueil M JOKyMEeHTaluel ¢ mpodiemamu
3JIEKTPOHHOT'O JOKYMEHTOOOOPOTa U HOPMAaTHBHO-TIPABOBBIM O0ECIIEUEHHEM 3TOTO Ipoliecca.
[Teproan3aiust OCHOBHBIX 3TAalOB SBOJIOIMH MOHATUS HHGOpMalus, THPOPMAIIMOHHBIHI pecypc,
JOKYMEHTAIs U MPOLIECCOB YIIPABIECHUS UM.



N3yuenne ocobeHHOCTEH 1 3aKOHOMEPHOCTEH paboThI ¢ MHpOpMAaLKel U TOKyMEHTalKeH B
3apyOeXHBIX CTpaHaX Ha OCHOBE IPABOBBIX, HOPMAaTHBHBIX, METOAMYECKMX JOKYMEHTOB MU
CTaHIapTOB.

MecTo Kypca cpenn Apyrux U3y4aeMblX JUCLHUIIIMH.

O030p UCTOYHHUKOB U JIUTEPATYPHI IO TEME

Paznen 1. MexnyHapoaHasi moauTuka B cdepe ynpasiaeHus HHPopManued u
AOKYMeHTanuen

[TpobnemMbl MOCTPOEHUSI COBPEMEHHOTO HH(OPMAIIMOHHOTO OOIIECTBa W  YIPaBJICHUS
MUPOBBIMH HH(POPMAIIIOHHBIMH PECYPCAMH.

[Ipobnembl moOcTpoeHus: HHPOPMAMOHHOTO OOIIECTBA KaK MPEAMET MPHUCTAIBHOTO
BHUMAaHUS MEXIYHAPOIHBIX MEKIPABUTEIHCTBEHHBIX U HEMTPABUTEILCTBEHHBIX OPraHU3alINM.

OxunaBckas XapTus riaodanbHOro nHpopMamonHoro odmectsa, 2000 roaa.

Bcemupnsiii cammut 1o uHbopmarmonHomy oobmiectBy noa srugoid OOH.  «/lexmapanus
npuHIUnoB» ot 12 nexkadbps 2003 r u «[lnan neiictBuii» ot 12 nexadbps 2003 rona.

Jlugupyromas poas FOHECKO (United Nations Educational Scientific and Cultural
Organisation) mo Bompocam o00pa3oBaHMs, HAayKH W KyJIbTypel B cdepe BbIpabOTKH
WHTEPHALMOHAILHON HH()OPMALIMOHHOM MOJUTUKH.

VYcraB FOHECKO 16 Hos6ps 1945 rona. «Beeobuias nexnapanus FOHECKO o kynsTypHOoM
pasHooOpazum», «llnan pgeiictBuii mo peanusanum Bceeobmel nexmapanuu FOHECKO o
KYJIbTYPHOM pa3HooOpa3um», «PexoMeHJanuu O pa3BUTUU M MCIIOJIB30BAHUM MHOTOSI3bIUUS U
BCeOoOIIeM IOCTYIE K KHOEPIPOCTPAHCTBY».

«XapTus 0 coxpaHeHuu nugposoro Haciueaus» ot 17 oktaops 2003 r. HoBble JOKYMEHTHI.

Mexnynapoanas nporpamma FOHECKO «llamars mupay.

[Iporpamma «Mupopmamus mnst Bcex», 2000 r., kak 1iardpopma Ui MEXTYHAPOTHBIX
JTUCKYCCUM U JIEATENBHOCTH B cdepe MHPOPMALMOHHONW MONUTUKH, JUIsI PA3BUTHUS JIOCTyHa K
MH(pOpMaLlUU U COXpaHEHUS TOKYMEHTUPOBAHHbBIX 3HAHUM.

Poccuiickuit komutet [Iporpammer FOHECKO «Mudopmarus nis Bcex». Beepoccuiickuii
dbopyMm «Briacth 1 0011eCTBO: MPOOJIEMBI MYyOIMYHOTO JOCTyNa K OQUIIHaIbHON HH(OpPMAIUU B
Poccuiickoit ®enepaunn» (25-26 urons 2002 r., MockBa) W €XKeroJHble MeEXIyHapOIHbBIE
koH(pepenumii: «MHpopmarus s Becex», «IIpaBo u UnTepHeT», « QneKTpoHHbIE N300paKeHNS U
BusyanbHble HckyccTBa» (EVA), «9XOJIOT» (ayaMoKyIbTypoJorus, ayAuOapXMBHCTHKA U
HOBBIE TEXHOJIOTUH), «DJIEKTPOHHBIM BEK KyJIbTYpPbD» U JIp.

Mexaynaponssiii coBet apxuBoB (International Council on Archives) — MCA. Komurer
10 JIeJIONPOU3BOJICTBEHHBIM JIOKYMEHTaM B 3JieKTpoHHOU cpexae mpu MCA (Committee on
Current Records in an Electronic Environment). Ilpaktuuyeckoe mocoOHe KOMHUTETa IO
YIPaBIEHUIO, XPaHEHUIO U 00ECIIEYEHHIO JOCTYIa K 3JIEKTPOHHBIM JIOKYMEHTaM M0J Ha3BaHUEM
«JneKTpoHHbIe TOKYMeHThI: Pabouas kaura apxusuctosy (Electronic Records: A Workbook for
Archivists) u «PykoBogctBo MCA 10 ynpaBieHHIO dJICKTPOHHBIMH JJOKYMEHTAMHU C apXUBHOM
touku 3perns» (ICA Guide for Managing Electronic Records from an Archival Perspective).

Pernonansasie otnenenus MCA. JlestenbHocTh EBpoa3maTcKOro pernoHaIbHOTO
otaenenus Mexaynapoanoro coera apxuBoB (EBPA3UKA).

IMporpamma InterPARES (International Research on Permanent Authentic Records in
Electronic Systems), kak omHa W3 BaKHEWIIMX MEXIYyHapOJHBIX IMPOTPaMM, IOCBSIICHHBIX
JOJITOBPEMEHHOMY XPaHEHHIO IIU(PPOBBIX JAHHBIX.

Ponb apXuBHBIX OpraHoB 3apyO€XHBIX CTpaH B 00JacTu ympaBieHus HHpopmaruei u
JIOKYMEHTAIUEH.

Mexaynaponusie apxuBHble opranuzanuu. UNESCO Archives Portal; 1st International
Congress on Architectural Archives; International Council on Archives; Association of
Commonwealth Archivists and Records Managers; International Records Management Trust;
Association of Records Managers and Administrators (ARMA); List of various archives around



the world; Historical Archives of the European Communities; Archives of the Organization for
Economic Co-operation and Development; Pacific Manuscripts Bureau u apyrue.

MexayHapoaHblli  YpOBEHb PEryJMpOBaHUs BOIPOCOB  YIPABICHUS BJIEKTPOHHOU
JNOKyMeHTanueu: aestenpHocTh Opranuzaiuun OOH mo Bompocam MNpOCBEIICHHS, HAyKH U
kynbTypbl — FOHECKO u Mexnynapoanoro cosera apxusoB (MCA). [lestensHocts Komurera
MCA 1o nenonpou3BOJCTBEHHBIM JIOKyMEHTaM B 3jeKkTpoHHOU cpene (Committee on Current
Records in an Electronic Environment).

Paznen 2. MexayHapoaHble OOleCTBEHHbIE OPraHU3alMU, 3aHUMAKIIUECS
BOINPOCAMHM yIpaBJjieHUus1 uHGopMauued U J0KyMeHTauen

MesxyHapOIHbIE O0IECTBEHHBIC OPTaHU3AIIH, 3aHUMAIOIIUECS POOIEMaMH YIIPaBICHUS
uHpopMaIuei, JOKyMEHTaIle U COXpaHeHus IU(POBOTO KyJIBTYPHOTO Hacieus: Accoruanus
YIPaBIAIONMX JOKyMEHTanued u aaMuHucTparopoB (Association of Records Managers and
Administrators), MexayHapoIHBIH TPECT 0 yIpaBicHHIO fokyMenTanueii (International Records
Management Trust).

OOmiecTBeHHbIE (0JIATOTBOPUTEIBHBIC) OPraHU3AIUHU, COJCHCTBYIOIIME PAa3BUBAFOIIUMCS
CTpaHaM B 00JIaCTH pPa3pabOTKU HOBBIX CTPATETHH 110 YIPABICHHUIO TOCYIapPCTBCHHBIMHU
nokymeHntamu. CoBMmecTHbIH mpoekT Tpecra u Becemupnoro 6anka (World Bank) no ynpasnenuto
3JIEKTPOHHBIMH JJOKYMEHTAMH ITPaBUTEIbCTBEHHBIX yupexaeuuii (Evidence-based Governance in
the Electronic Age).

Ponb u BimsiHEE OOIECTBEHHBIX OpraHW3aIMil M yYEOHBIX 3aBEACHHUI HA (POPMHUPOBAHUE
HOPMAaTUBHOW 0a3bl B 00JIACTH YIIPABJICHUS JJIEKTPOHHBIMU JOKyMEeHTaMu B Poccui 1 3a pyOexxom
— IRMT, ARMA International, GERA, Cohasset Associates Inc., Yausepcurera IlurcOypra,
YuuBepcutera IHIMaHbI 1 MHOTHX JIPYTUX OpraHU3alui.

Paznen 3. Iloautuka EsBpocowsa B cdepe ynpasieHusi uHpopmaumein u
AOKYMeHTanuei

Ponw u nesrensHocTh EBpomneiickoit komuccuu mo nporpamme Interchange of Data between
Administrations (IDA) — “O0MeH 1aHHBIME MEX/Iy OpraHaMH yIpaBlieHus”, a Takxke poib DLM-
dopymMa B HOPMATHBHOM pEryJMpOBaHUHM pabOThI C 3JICKTPOHHBIMU JOKYMEHTAMH B CTpaHaX
EBporeiickoro coro3a (paspaborka «MozaelabHBIX TpeOOBAaHUI K YIPAaBICHHUIO AIIEKTPOHHBIMH
nokymeHtamu» — MOReQ).

Hcropuueckue apxuBbl EBpomeiickoro Coroza (Historical Archives of the European
Communities), ApxuBbl Opranu3anuy SJKOHOMHYECKOTO COTpyIHUUecTBa U pa3sutus (Archives
of the Organisation for Economic Co-operation and Development)

Pa3nea 4. Ynpapiaenne nngopmanueil 1 J0OKyMeHTanHMeil B pa3BUTHIX CTPAHAX MHPa

CHIA. Ponp u 3nauenune Hammonanshoro apxus CILA (National Archives and Records
Administration (NARA)) B o6nactu ynpasneHus: nHGpOpMaILHii 1 JOKyMeHTaruei ctpansl LleHTp
ANIEKTpOHHOM AokyMeHTauuu HanmonaneHoro apxusa CIIA.

IIpaBoBoe perynupoBaHue ympaBieHus uHpopmanueid u pokymeHtauueir B CIHA.
OcHoBHble TpeOoBaHus K paboTe ¢ JOKyMeHTaMH B QenepaibHbiXx yupexaeHusx CIIA.
[IporpamMa aBTOMAaTH3alMM yHpaBieHUs IokyMeHTauued MunucrepctBa OOoponst CIHA
(Records Management Software Application). Ctanmapter CIIIA.

[Tpumepsl cucTeMHBIX (DYHKIUI IS yIpaBJIeHHs SJIEKTPOHHBIMU TokyMeHTamu (Examples
of System Functions for Electronic Recordkeeping (ERK) and Electronic Records Management
(ERM) / NARA. 2000.).

KoHmenmust 351eKTpOHHOTO TpaBHTENbCTBA. MHHMIMaTHBa «YTpaBIeHUE DIIEKTPOHHBIMHU
JOKYMEHTaMH 3JIeKTpOHHOTO mpaBuTenbcTBa» (the E-Government Electronic Records
Management Initiative) kak oaHa u3 24 HMHUIMATHB B paMKaxX CO3JaHUS DIICKTPOHHOIO
npasurenscTsa B CILIA.



ABctpanus. [IpaBoBbie akThl ABCTpaliuu, PEryaupYIOIIe yrpaBieHue nHpopmanuend u
JIOKYMEHTAIUEH.

Ponb 1 3nauenne HanmonansHoro apxusa Ascrpanuu ( Archives of Australia, Directory of
Archives in Australia) B periamMeHTalid MPOIECCOB  yIPaBICHUS  JIOKYMEHTAI[HEH
IIPABUTEIBCTBEHHBIX YUPEXKACHUN HAa TEppUTOpUM ABcTpanuiickoro Corosa.

UccnenoBanust HanumonanbHOTO apxmBa ABCTpanuu: «YTUpPaBICHHE AIIEKTPOHHBIMH
nokymentamu» (Managing Electronic Records), «PaGoTa ¢ 2JIeKTpOHHBIMU JOKYMEHTAMH
(Keeping Electronic Records), «YmpaBieHue COOOIICHUSAMH SJEKTPOHHOM TIOYTHI Kak
nokymentamm» (Managing Electronic Messages as Records) u npyrue.

Konuenuus xpaHeHus I0KyMEHTOB B HallMOHabHBIN apXWB ABCTpaJMU. XpaHCHHE U
yrnpaBieHue BeO-mokyMeHTamMHu. KOHIENuss W MOAENW YIpaBlieHUs WHGoOpManueidn u
JIOKYMEHTalue ABCTpajuu.

«DQIIEKTPOHHON TPABUTENHCTBO» ABCTPAIMHM U TOCYAAPCTBEHHBIM CTaHAAPT METaTaHHBIX
(AGLS). Te3aypyc MHTEpPaKTHBHBIX (YHKIIMH aBCTPATMHCKHX TOCYIAPCTBECHHBIX YUPEKICHHIMA
(AGIFT).

Bnusinue oOIIecTBEHHbIE OpraHW3allid Ha WPOIECCHl YIpaBJICHUS WHPOpMaLuel u
JOKyMeHTalueir — ABcTtpanuiickoe obmectBo apxuBuctoB (Australian Society of Archivists) u
ABcTpanuiickas acconuanus ynpasistonux gokymenramnueii (Records Management Association
of Australia).

Paznen 5. Ynpasienue nunopmaumeii u 1okymenranueii B crpanax CHI'

«Cornamenne o co3ganun CopapyxecTBa HE3aBUCHUMBIX TOCYAAapCTB» Kak 0a30BbIi
3akoHozarenpHblii akT CHI'. IIpaBoBble M HOpMaTUBHBIE aKThl, HAlpaBJIE€HHbIE HAa CO3/JaHUE
€IMHOr0 MH(POPMALIMOHHOTO NMPOCTpaHCcTBa cpeau crpad — wieHoB CHI'. OcHoBHBIE po0seMbl B
JMaHHOW cdepe W myTH MX pemeHus. ['ocymapcTBeHHbIe W OOIIECTBEHHBIE OPTraHU3AIHH,
3a[IeICTBOBAHHbIE B JIAHHOM IIPOIIECCE.

OO01ue TeHAeHIMY U pa3inyus B noaxoaax crpad — wieHoB CHI™ k npobiiemam ynpasieHus
uHpopMaLyel 1 JOKyMEHTalUeH B IEJIOM U 3JIEKTPOHHOI'O IOKyMEHTOO000pOTa B YACTHOCTH.

benopyccus. OCHOBHblE TEHACHLMH M TpoOJEeMbl MO YIpaBICHUIO HHpoOpManueil u
nokymeHrtanueit B PecnyOsnke benmapych. ['ocynapcTBeHHBIE OpraHbl, OTBEYAIOLIUE 32 ITY
paboty. IlpaBoBbie nokymeHThl Pecny6nuku benapyce, perynupyromuye BONpOChl YIpPaBlIeHUs
uH(popMaleit 1 ToKkymMeHTanueid. HoBbie TOKyMEHTHI.

HopmaTtuBHo-MeTOIMueckre  JOKYMEHTHI W cTaHnmapThl  Pecnyonuku — bemapyce,
peryaupyrolue BOIpOoCs! yIpaBieHHus HH(popMauen 1 JOKyMEHTalUueH.

Ykpanna. OCHOBHblE TEHJEHIUMH M TpoOJEeMBbl IO yIpaBiIeHHIO HH(poOpMauuend u
JOKyMeHTalue B Ykpaune. Opraisl ¥ OpraHu3aluu, OCYyIIeCTBISIOMINE TaHHY0 paldoTy.

[IpaBoBble nOKyMeHTHl PecnyOnuku VYkpamHa, peryiavpyroliue BOIPOCH! YIPaBICHUS
uH(popMaleit 1 ToKkyMeHTanueid. HoBble TOKyMEHTHI.

HopmatuBHO-MeTOiMUeCKHEe  JOKYMEHTHI M CcTaHnapThl PecnyOnuku — YKpauHbl,
peryaupyolue BOIpocs YIpaBieHUs nHpopMalrel U JOKyMEHTalue.

Kazaxcran. OcHOBHbIE TEHACHIIMH M MpoOJEMbl IO yIpaBieHHIO HHpopMalued u
nokymenranueit B Pecyonuke Kazaxcran. Opratsl, oTBevaromue 3a 3Ty padory.

[IpaBoBble gokyMeHThl PecnyOnmuku Kazaxcran, perynupyroiiue BONPOCHI YIpaBiIeHUS
uHpopmanuei u JokymMeHTanuei. HoBble JOKYMEHTHI.

HopmatuBHo-MeToiMueckue JTOKyMEHTbI UM cTaHaapTel Pecnybnmuku — Kazaxcran,
peryaupyroIue BOMPOCH yIIpaBileHHs HH(pOpMaMend 1 JOKYMEHTaIUeH.

4. Oopa3oBaTe/ibHbIE TEXHOJIOTHH

HpI/I peam3anu mporpaMmbl JUCHUIIIIMHBI UCITOJIB3YHOTCA pa3JIMYHBIC I/IH(I)OpMaI_II/IOHHLIe
TCXHOJIOTHH. Knacc, OCHaHIeHHLIﬁ COBPpEMCHHBIMH KOMIIBIOTEpAMH, IMOAKIOYCHHBIMHU K



WuTepHeT U 00beIMHEHHBIMU B €IMHYIO0 BHYTPEHHIOIO CETh.
CamocrosrenbHas pa0oTa CTYJEHTOB BKJIIOYAaeT B ce0s KOHCYJIbTALMU MpenojaBaTess Ipu
MOJTOTOBKE KYpPCOBBIX pabOT W pedepaToB, a TaKKe CaMOCTOSTENbHYIO PabOTy CTyAEHTa C

pecypcamu MHTepHETa, MOCEIICHUE CIEIMATIN3UPOBAHHBIX BBICTABOK U KOH(epeHIui

Hanpumep:
" Oopa3zosamenvhvle u
i Haumenosanue pazoena Buowt yueonoit pabomut UHpopmayuonuwvle
mexHonozuu
1 2 3 4
1. |Paznen 1. Jlexyus. IIpobremnas nexyus ¢
MesxnyHapoaHas MOJIUTUKA ucnonvsoearuem Unmepnem-
B cdepe  ympaBieHUs pecypcos
nHpopmaruen u|Cemunap
JOKyMEHTalen Paboma ¢ Unmepnem-
pecypcamu no 3a0aHHOU meme
Camocmosmenvuas paboma |[uckyccus
Paznen 2. Jlekyus IIpobnemnas nexyus ¢
MexnyHapoansie ucnonvsosarnuem Hnmepuem-
00IICCTBCHHBIE Cemunap pecypcos
OpraHu3aIu, Paboma ¢ Unmepuem-
3aHUMAIOIIHECS [pecypcamu no 3a0auHol meme

BOIIPOCAMU YIIPaBIICHHS
uHpopManren u

Camocmosimenvuas pa60ma

Paszeepnymas 6eceda no meme

JOKyMEHTAMEN B CTpaHax
CHI’

CamocmosmenvHnas pa60ma

JIOKYMEHTalen
3. |Pazgen 3. Jlexyus. IIpobnemnas nexyus ¢
ITonutuka EBpocorosa B ucnonvzoeanuem Humepnem-
cdepe ynpapieHUs Cemunap [pecypcog
uHpopmanuen u
JOKyMEHTaluen Paboma ¢ Unmepnem-
Camocmosmenvras paboma |pecypcamu no 3a0aHHOU meme
Pazeepnymas 6eceoa no meme
4. |Pa3nen 4. Jlexyus. IIpobnemnas nexyus ¢
VYnpasnenue ucnoavsosanuem Hnmepnem-
uHpopmanuen u Cemunap pecypcog
JOKyMEHTalueHn B Paboma ¢ Unmepnem-
Pa3BUTHIX CTPAHAX MHUPA pecypcamu no 3a0aHHOU meme
Camocmosmenvnas paboma
Paszeepuymas 6eceoa no meme
5. |Paznmen 5. Jlexyus. IIpobnemnas nexyus ¢
VYmpasienue ucnovzosanuem Mumepnem-
nHpopManuen u Cemunap \pecypcog

Paboma ¢ Unmepuem-
pecypcamu no 3a0anHou meme
Pazeepnymas b6eceoa no meme
Iloozomoska peghepama na

ocrnoge Hnmepnem-pecypcoé




B meproa BpeMEHHOTO MPUOCTAHOBJICHUS IOCEIICHUs OOYYArOIIMMHCS TOMEUICHUN U
tepputopun PITY nmna opranmszanuu y4eOHOTO mpolriecca ¢ MPUMEHEHHEM JJIEKTPOHHOTO
oOydeHUsT W JUCTAHIMOHHBIX O0pPa30BaTEIBHBIX TEXHOJIOTUHA MOTYT OBITh HCIIOJIb30BAHBI
CIIeAyIONIHe 00pa30BaTEIbHBIC TEXHOIOTHH:

— BUJICO-JICKIIHH;

— OHJIAHH-JIEKIIUH B PEKUME PEATbHOTO BPEMEHH;

— DIIEKTPOHHBIC YYECOHHUKH, YIeOHBIC MOCOOUS, HAYYHBIC U3/IaHUSI B DJICKTPOHHOM BHJIE U
JOCTYTI K MHBIM 3JICKTPOHHBIM 00pa30BaTeIIbHBIM Pecypcam;

— CHCTEMBI JIJISl 3JIEKTPOHHOTO TECTUPOBAHHS;

— KOHCYJIBTAIIUU C UCTIOJIh30BAHUEM TEICKOMMYHUKAITMOHHBIX CPEJICTB.

5.1. Cucrema oneHUBaAHUA

5. OueHka MIaHUPYEMbIX Pe3yJbTATOB 00yUYeHMsI

Dopma KoHmpoas Makxkc. xonuuecmso bannos
3a oouy pabomy Bcezo
Texywuti KOHMpO®L.
- yuacmue 8 OUCKYCCUU Ha 10 6annos 60 b6annos
cemuHnape (onpoc)
Ilpomesxcymounas ammecmayus 40 6annos
(oxzamen)
Umoeo 3a cemecmp (Oucyuniumny) 100 6annos

ITony4eHHBINM COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO HIKAIy OLIEHOK U B
mKanxy oneHok EBpomelickoli cucteMsl nepenoca u HakoruieHus kpeauTtoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TaOIULIEH:

100-6anbuaz TpaauumoHHas mKkana xama ECTS
IIKaja

95-100 A

8304 OTIIMYHO B

68 — 82 XOpOIIO 3aYTEHO C

56 — 67 D

50 55 YJIOBIIETBOPUTEIHHO E

20-49 FX

0_19 HEY/IOBJIETBOPUTEIHHO HE 3a4TE€HO =

5.2 Kputepuu BbICTaBJICHHS OLleHKH 110 JHCIHUIIJIMHE

Bamasl/ Ounenka no KpuTtepun oneHkn pe3yibTaToB 00y4eHHUs 110

Ixamna JAUCIUTIIHHE AUCHUTIIHHE

ECTS

100-83/ COTITUIHOY/ BrictaBnsiercst o0y4aromemMycsi, €CiIi OH TITyOOKO U

AB «3a4TEHO MPOYHO YCBOWJI TEOPETUYECKUH U TIPAKTHYECKUN
(oTMuHO)»/ MaTepuai, MOXXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHATUSIX U
«3a4TEHO» B XO0JI€ MPOMEKYTOYHOH aTTECTAIHH.

OO0yyaromuiics HCYEPIbIBAIOIIE U JIOTHYECKH CTPOHHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBsSI3bIBaTh TEOPHUIO C
MIPAKTUKOH, CITPABIISIETCS C pEIICHUEeM 3aad




Banaepy/
Ixana
ECTS

Onenka no
JTUCHUIINHE

Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
AMCHMILINHE

npodeccnoHaTbHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJIO’)KHOCTH, MPABHJILHO 00OCHOBBIBACT MTPHHSATHIC
pelICHHUS.

CB0OOIHO OPUEHTHPYETCS B YUEOHOH U
npoeCCUOHATLHON JINTEPATYPE.

OreHka o JUCIUILTNHE BBICTABIISAIOTCS 00yJatomeMycst ¢
y4€TOM pe3yNIbTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akperiéHHble 3a JUCIUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOoII0Y/
«3a4TEHO
(xoporo)y»/
«3a4TEHOY

BeicraBnsiercs oOyuaromemycs, €CiIi OH 3HaeT
TEOPETHYECKUM U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
IIPOMEKYTOUYHOM aTTECTAllMH, HE IOIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 TOI'0 HABBIKAMU
U IpUEMaMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
poeCCHOHATTLHOMN JINTEPATYPE.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00yYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUYHON
aTTeCTaluu.

Komniereniuu, 3aKkpeni€énnble 3a JTUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUIIY.

67-50/
D,E

«YIOBIIETBOPH-
TETBHOY/
«3a4TEHO
(ynoBnerBopu-
TEBHO)»/
«3a4TEHOY

BricTaBnsierca o0y4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUH U MPAKTUYECKUI MaTepHuall,
JIOTTYCKaeT OTAeNIbHbIE OMIMOKH MPH €T0 W3JI0KEHNUU Ha
3aHATHSX U B X0JI€ IPOMEKYTOUYHOU aTTECTALINH.
OOyyaromuiics CIBITHIBAET ONPEICIEHHbIE 3aTPYAHCHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TPU PELICHUH
MPAKTUYECKHX 3a/1a4 PO(PECCHOHAIBHON HAPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CJIOKHOCTH, BJIAZIEET
HE0OXOIMMBIMHU ISl 3TOT0 0Aa30BBIMHM HAaBBIKAMU U
IIPUEMAMH.

JleMOoHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUEOHOI
JIUTEPATYypPHI 110 TUCLHUIIIMHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00YJarOMEeMycs C
Y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTECTaLlNN.

Komnerenuu, 3akpeni€HHuble 3a AMCHUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HEYIOBIETBOPUTE
JIBHOY/
HE 3a4TeHO

BricTaBisiercs o0y4aromemMycs, €Cli OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIH
MaTepua, JOMycKaeT TpyObie OMUOKH MIPH €T




banasl/ Ouenka nmo Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hlkana AUCIHHUIJIMHE AMCHMILINHE
ECTS

M3JI0KEHUU Ha 3aHATHUIX U B XOJI€ IPOMEKYTOUYHOU
aTTECTaLlUN.

OOyuaronuiicsi UCTIBITHIBACT CEPhE3HBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX TI0JI0KEHUH NIPU PELICHUH
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATFHON HAIPaBICHHOCTH
CTaHIapTHOI'O YPOBHS CJI0O)KHOCTH, HE BJIaIeeT
HEOOXOAUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MPHUEMaMHU.
JleMoHCTpUpYeT (parMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYPBI 110 AUCLUIUIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00Y4atOEMYCs C
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTECTaLlUN.

Komnerenumn Ha ypoBHE «IOCTATOYHBII», 3aKPEIIEHHBIE
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MaTepUAJIbl) 1JIs1 TEKYIIEr0 KOHTPOJIS yCIeBaAeMOCTH,
NMPOMEKYTOUYHOM aTTeCTAIMM 00yYAIOIINXCS 0 IUCHUIIHHE

KoHTpobHbIe BONPOCHI U 32/IaHUA /I MPOMEKYTOYHOI aTTeCTAllMU U N0 UTOraM

OCBOEHMS THCIMIIJIMHBI
1. B3aumocBsa3p mpoOsieM ynpaBieHHs WHGOPMAIMOHHBIMH pecypcaMu C  MpoOiieMamMu
3JIEKTPOHHOTO JOKYMEHTO000POTa 1 HOPMATUBHO-IIPABOBBIM 00ECIIEYEHHEM 3TOT0 MpOoLecCa.
2. OCHOBHBIE MEXIyHAapOAHBIE HOPMATHUBHBIC JOKYMEHTHI 1O YIPAaBICHHUI0O HMHPOpPMaLUeHd u
JIOKyMeHTaluei (00MeHy JaHHBIMH, COXPaHEHHIO HU(POBOro HacAeAUs — [0 BEIOOPY CTYIECHTA).
3. llonuTka MEXIyHApOAHBIX OpraHuM3auuii B cdepe ympasiaeHus wuHPoOpMaANHed U
JIOKYMEHTaLUEH.
1. JOHECKO u ee nporpaMMsl.
2. OOH wu ee nporpaMMsl.
3. MexayHapoTHBIH COBET apXHBOB U €TO POJIb B YIIPaBJICHUH HH(OpMAIMEH U TOKyMEHTauen
U COXpaHEHUH LHU(POBOTO HACIEIMS.
4. Accoumanys ymnpapisSIOUMX JOKYMEHTanuel u agmuHucTpaTopoB (Association of Records
Managers and Administrators): UCTOpHUsl CO3/1aHUs, HAIIPABJICHUS AEATEIbHOCTHU, IIPOEKTHI.
5. MexayHapoaHbIi TPECT Mo yrpasieHuto jokymenraiuei (International Records Management
Trust): uctopus co3ganus, HaIpaBIEHUs JESATEIbHOCTH, TIPOEKTHI
6. Ilonmutuka EBpocoro3a B cepe ympasineHnus: nHPpOpMaImen u JOKyMeHTalnuex.
7. HopmaTuBHO-TIpaBOBOe oObecrieueHue yrpaBieHuss HHGopMalnued M JOKyMEHTalued B
EBpocorose.
8. Ympasnenue nnpopmanueit 1 JOKyMeHTallUeH B CTpaHaxX MUpa (CTpaHa 1o BEIOOPY)
9. HopmaTtuBHO-TIpaBOBOE oOecrieueHre yIpaBieHns nH(popMaIiel 1 JOKYMEHTAITUeH B CTpaHax
MHpa (CTpaHa 10 BBIOOPY CTY/IEHTA).
10. VYnpasnenue nndopmarueit u gokymernrtamueit B ctpanax CHI™ (ctpana mo BEIOOpY)

11.  HopwmaruBHO-ipaBOBOe oOecreueHue ympaBlieHUs HHPOpMaIMed U JOKyMEHTAaIueil B
crpanax CHI" (ctpana mo BeIOOpY CTyIEHTA).
12. CpaBHUTENBHBIA aHAIM3 HOPMATHBHO-NIPABOBBIX JIOKYMEHTOB, PETIAMEHTUPYIOIIUX

BOIPOCHI yIpaBiieHus nHpopmanueit u fokymenranuei B crpanax CHI™ (mpobnemsbl npuMeHeHus
AIIEKTPOHHOT'0 IOKYMEHTO000pOTa B IIEJIOM, SJIEKTPOHHOM MOAMUCH U T.I1.- HA BBIOOP CTYJIEHTA).

6. YueOHO-MeTOANYECKOE U HH(POPMAIIMOHHOE o0ecnieYeHne TUCIHIIUHbI
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Joctyn k mpodeccruonanbubM 6a3am ganubix: https:/liber.rsuh.ru/ru/bases

HMHdopMaLnoHHbIE CLIPABOYHBIE CUCTEMBI:
1. Koncynprant Ilmtoc
2. Tapant

7. MaTtepuajibHO-TEXHHYECKOe o0ecreueHne TUCIHTITHHbI

Jns  obecrieyeHus AUCHMILIMHBI  UCIIOJIB3YETCS  MaTepuaibHO-TEXHHMYecKas 0Oa3a
00pa3oBaTeIbHOIO  YUYPEXKJICHUs: YydeOHbIE ayJUTOPUH, OCHAIIEHHBIE KOMIIBIOTEPOM U
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3. Adobe Creative Cloud

4. Kaspersky Endpoint Security

HpO(beCCI/IOHaJ'IBHbIe IMOJIHOTEKCTOBEIE 0a3bl JAaHHBIX:

HarnronansHas snextponnas oudimorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexktponHast 6ubimorexa Www.elibrary.ru
Onekrponnas oudiauoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

LN~ WNE

8. Obecneyenne 06pa3oBaTeJIBLHOIO MpoLecca ISl JHI ¢ OFPAHMYeHHBIMHU
BO3MO:KHOCTSIMH 3/10POBbSI 1 HHBAJIU/I0B

B xone peanuzanuy AUCIHUILTUHBI UCTIONB3YIOTCS CICIYIOIINAE TOTIOTHUTEIBLHBIE METOIbI
00y4deHus1, TEKYIIEro KOHTPOJsl YCIIEBAEMOCTH M MPOMEKYTOUHON aTTecTallii 00Yy4aroIuXxcs B
3aBUCHMOCTH OT UX WHIUBUIYAbHBIX OCOOCHHOCTEH:

® IS CHENBIX U CIA00BUISIINX:

- JeKIuu O(OPMIAIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTa, IOCTYIMHOTO C MOMOIIBIO
KOMITBIOTEPA CO CIIEeUATN3UPOBAHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;

- THChbMEHHBIE 3a/laHds BBIOJHAIOTCS HAa KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00€CIIEYCHUEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl MHIMBUIyalbHOE paBHOMEpHOE ocBelleHue He MeHee 300 IoKc;

- JUI BBITIOJHEHUS 33JaHUsl TPH HEOOXOAMMOCTH IPEIOCTABIIACTCS YBEIHMUYHBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaKKe UCIIOJIb30BAHHE COOCTBEHHBIX YBETUUMBAIOIINX YCTPOUCTB;

- MIACbMEHHBIC 3aJITaHUs 0POPMIIIOTCS YBEIITMYESHHBIM IPU(TOM;

- 9K3aMeH | 3a4€T MPOBOASTCS B YCTHOM (JOpME HIIM BHITIOTHSIOTCS B TUCbMEHHOU (hopme Ha
KOMITBIOTEPE.

® JUIS TIIYXHUX U CIa0OCTBIIIAIINX:

- Jekuuu Oo(OpMIISIOTCS B BHUJIE JJIEKTPOHHOTO JOKYMEHTa, JUOO0 TPeaoCTaBIseTCs
3BYKOYCHJTUBAIOIIAs amlapaTypa WHIUBHIYATLHOTO ITOTH30BaAHMS;

- MIMCbMEHHBIE 3a/IaHUs BHITIOIHIIOTCS HA KOMITBIOTEpPE B MUCHbMEHHOU (opMe;



- 9K3aMEH M 3a4€T MPOBOJIATCS B MMCbMEHHOM (hopMe Ha KOMITBIOTEPE; BOZMOKHO IPOBEICHHUE
B (popme TecTupoBaHwUSI.

e IS JIUL C HAPYIIECHUSIMH OTIOPHO-/IBUTATEILHOTO amnmapaTra:

- JeKuuu O(OPMIISIIOTCA B BHJIE 3JIEKTPOHHOIO JOKYMEHTa, JOCTYIHOIO C IOMOIIBIO
KOMITBIOTEPA CO CHEIHMATHM3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- [HUCBMEHHbBIC 33JaHUS BBINOJHAIOTCA HA KOMIBIOTEPE CO CIHELHAIU3HMPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYECHUEM;

- 9K3aMEH M 3a4€T NPOBOAATCSA B YCTHON (hOpME UM BBIIOIHSIOTCA B TUCbMEHHOMN (hopMme Ha
KOMIIBIOTEPE.

ITpu HEOOXOMMOCTH NpeycMaTpUBAEeTCs YBEINUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsT ~ NPOMEXKYTOYHOM  arTecTau  Juis  OOy4aromIuxcs
YCTaHABIMBACTCSI C Y4YETOM HX HMHIUBUAYAIbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTeCTaIMsI MOXKET IPOBOAUTHCS B HECKOJIBKO HTAIOB.

IIpu npoBeneHUH NPOLEAYPHl OLEHUBAHUS PE3ylbTaToOB OOyYeHHs HpPEAyCMaTpHUBAETCs
UCTIOJIb30BAaHNE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3M C HMHIUBUAYAIbHBIMHU
0COOEHHOCTSAMH 00y4aromuxcsa. ITH CPEACTBA MOTYT ObITh IIPEIOCTABICHbI YHUBEPCUTETOM, UIIH
MOTYT HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHUE CPEJICTBA.

[IpoBeneHre mpoueAypbl OLIEHUBAaHMUA  pe3ylbTaroB  OOydyeHHUs JIOIyCKaeTcss ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst AOCTYN K MH(POPMAIIMOHHBIM M OMOIMOrpaduyeckuM pecypcaMm B CETH
WutepHer Uil Kaxkaoro oOydaromierocs B (opMmax, aJalTUPOBAHHBIX K OrPAaHUYEHUSIM HX
3JI0POBBSI U BOCTIPHSITUS MHPOPMALIH:

® IS CJICNBIX U CIa0OBUIAIIUX:

- B ICUATHON (pOpME yBETMICHHBIM MIPHUPTOM;
- B (hOpMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B hopme aynnodaiina.

® Ui DIIYXUX U CJIa0OCIHbIILAIINX:

- B IeyaTHOH opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e Ui o0yYaromuxcs ¢ HapyIIEHUIMU ONIOPHO-ABUTaTeIbHOIO arnmapara:
- B IeyaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayIuTOPHH JUI BCEX BUIOB KOHTAKTHOW M CaMOCTOATEIBHON paboThI, HayYHAas
6u0nMMoTEeKa M MHbIE MOMEIIEHUs /ISl 0OyYeHHs] OCHAIIEHbI CIEIHaIbHBIM 000pYA0BaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

® IS CJICIIBIX U CIa0OBUIAIIUX:

- YCTpOMCTBOM JJ1s1 CKaHUpoBaHud U uTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiins PAC Mate 20;

- npunTepoM bpaitngs EmBraille ViewPlus;

e U TIIYXHX U ClIaboCIbIIIAIINX:

- aBTOMAaTU3MPOBAaHHBIM pabOYMM MECTOM JJs JIOJeH C HapylleHHeM cllyXa H
C1a00CIIBIIIAIINX;

- aKyCTUYECKHI YCUIIUTENh U KOJIOHKH;

e Ui 00yYaroIuXCcs ¢ HAPYIICHUSIMU OMOPHO-ABUIaTeIbHOIO anmapara:

- IEPEABMKHBIMU, PETYIUPYEMbIMH dproHoMuueckumu napramu CHU-1,

- KOMITBIOTEPHON TEXHUKOH CO CIIEIMAIBHBIM TPOTPAMMHBIM 00ECTICUCHHEM.

9. MeToau4eckne MaTepuaJibl

9.1. [ll1aHbI CEMMHAPCKUX 3aHATHI



MeTosoM aKTHBM3aLMU 00pa30BaTEIbHON JAEATENBHOCTH, C IeNbI0 (OPMHUPOBAHUA U
pa3BUTHsI MPOPECCHOHATBHBIX HAaBBIKOB OOYYalONIUXCS, BHIOPAHO «IPOOJIEMHOE OOYYCHHEY,
KOTOpPO€ CTHUMYJIMPYET CTYACHTOB K CAMOCTOSITCIILHON «10OBIYE» 3HAHWA, HEOOXOIUMBIX IS
pemieHuss KOHKpeTHoW mpoOiembl. B ocHoBe «MeToga TIPOEKTOB» JICKUT pa3BUTHE
MMO3HAaBAaTCJIbHBIX HABBIKOB CTYACHTOB, YMGHI/If/'I CaMOCTOATCIIBHO KOHCTPYHUPOBATh CBOU 3HAHM,
OPUCHTHUPOBATHCSI B MHPOPMAIIMOHHOM IPOCTPAHCTBE, Pa3BUBATh KPUTHYECKOE M TBOPYECKOE
MBIIJICHUE.

OOmieHne mpernomaBaTelisi CO CTYJACHTOM I03BOJIICT (DPUKCUPOBATh JIOTHKY PaOOTHI
CCMHUHapa n KOHTPOJUPOBATH ACATCIIbHOCTD Kaxaoro CTYACHTA, YUYHUTBIBAsA €ro
WH/IMBUYAJIbHOCTB; TaeT BO3MOXKHOCTh OPTraHM30BaTh HE TOJBKO KOJUIEKTUBHOE 00CYKICHUE
TEMbI, HO U IIOCTPOUTH HCCKOJIBKO YAaCTHBIX AHAJIOTOB, IMOMOrarOmMuX pPCIIUTb HIIK OaKC
NPEJOTBPATUTh TICHXOJOTHYECKUE TMPOOIIEMbI, BO3HUKAIOUINE Y CTYACHTOB, HE HMMEIOIIMX
OIIbITAa Y4aCTUs B HAYYHBIX HUJIN y‘-Ie6HO-HO3HaBaTeJIBHBIX AUCKYCCUAX.

Tema: MexayHapoaHasi HOJUTHKA B cepe yIpaBiIeHUs JOKYMEHTaMH
Pa6ora ¢ odpunmansusiMu caiittamu OOH, FOHECKO u 1.11. [Togbop n0oKyMeHTOB 1O
3a/laHHOM TeMe, paboTa C HUMH.

Tema: MexayHapoHbie 00IIECTBEHHBIE OpraHU3aliy, paboTaroliue B 3TOi cdepe

PaGora c¢ odunuanbHeiMH caiiTaMu  MeEXIyHApOAHBI TpPecT MO  YIpPaBIECHUIO
nokymenrarueit  (International Records Management Trust), Acconmaiiusi yrmpaBisFOIIUX
JTOKyMeHTalue u aaMuHucTpaTopoB (Association of Records Managers and Administrators), u
JIpYTUX OOIICCTBEHHBIX opraHu3aiuii. [logdbop TOKyMEHTOB 110 3aJaHHON TeMe, paboTa ¢ HUMHU.

Tema: EBpocoro3 u ero nonurtuka B cepe ynpaieHUs: JOKYMEHTaMH
Pabota ¢ opunmanbHeIMU caliTaMK | JIp.
[Ton®op MOKYMEHTOB 110 33JJaHHOM TeMe, paboTa ¢ HUMH.

Tema: YnpasieHne JOKyMEHTaMU B Pa3BUTBIX CTPAHAX MUpa

[Lnan:

OO6cyxaeHue co CTyJeHTaMU COBPEMEHHOM CUTYaIluU, CIOKUBIIEHCS B cepe
yIpaBlIeHUH TOKYMEHTAIMe! B Pa3HBIX CTpaHAX MUpA.

3acnynMBaHue J0KJIaJ0B, TOJTOTOBIECHHBIX CTYJ€HTaMHU 110 1aHHOM TeMe. CTpaHa mo
BBIOOpY CTYZACHTA.

AHanmm3 noJgy4eHHOW HHPOPMAIIUK Ha TTPEIMET 3aMMCTBOBAHUS 3apyOEKHOTO OIBITA.

Tema: Ynpasnenue nokymentamu B ctpanax CHIT

[Inan:

OO6cyx1eHne co CTyIeHTaMl COBPEMEHHON CUTYalluH, CJIOKUBIIEHCS B cepe
yIpaBiIeHUH JOKyMeHTanuen B ctpanax CHI'.

3acnylMBaHue JOKJIAJ0B, HOJATOTOBICHHBIX CTYyI€HTaMHU 110 JaHHOM TeMe. CTpaHa 1o
BBIOOPY CTYZCHTA.

AHanu3 noiay4eHHO! nHGOpMaIuU Ha MPEJAMET 3aMMCTBOBAHUS OIbITA YIPaBICHUS
nokymMmeHTanueit crpad CHI'.

9.2 MeTtoanyecKkue peKOMeHAAMH M0 MOAT0TOBKe MMCbMEHHBIX padoT

Bce nuceMenHble paboThl (IOKIAbI, 3cep, pedeparsl) JOHKHBI OBITH OQOPMIIEHBI IO
YCTAHOBJICHHBIM TpeOoBaHMUAM (00J0XkKa, OrJIaBIEHUE, COJAEp)KaHUE, CIUCOK HMCTOYHUKOB M
JUTEPATYPHI) U COJEPKATh HAa CBOEH 00JI0kKKe TosHBIe cBefeHus1 00 aBTope (PUO, dakynbrer,
KypC, HampaBJe€HHE MOJIrOTOBKH, MpOoQMIb, HAUMEHOBAHUE IUCIHMIUIMHBI 110 KOTOPOW OHa



HamMcaHa u T.I.). Bce mucbMeHHBbIe pabOThl JOJKHBI OBITH HAIMCaH Ha OCHOBE HMCTOYHHMKOB,
oHIMANBHBIX CAaWTOB W JHUTEPATyphl C YKa3aHHWEM CChUIOK Ha HUX B TEKCTE M TOJHBIM
OoubnmorpaguyecKuM ONUCAHHEM HCIIOJB30BAaHHBIX PECYpPCOB B CIHHCKE HCTOYHHUKOB U
JUTEPATYPHI.

[MuceMenHBIe pabOTHI (3cce, AOKIAM, pedepaT) pa3TudaroTcs MEXTy co00i o 00beMy U
riryOuHe nmpopaboTKu n3ydaemoro Borpoca. O0beM dcce He TOJDKEH npeBbimarh 1-3 ctp. O0bem
JIOKJIa/1a 3aBUCHUT OT BBIOPaHHOW TeMBI, HO HE JOJbKeH mpeBbimath 10-15 ctp. O6bem pedepara
3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 110 25 cTp.



